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IHOJIUTUKA
00padO0TKH NMEePCOHATBHBIX JAHHBIX
MBOY «Cpennsisi o0uieoopasoBaresibHasi mkosa Nell

1. O0mue nmos10:xkeHUs
1.1. Hacrosimas  nonutuka  00paboTkM  mepcoHalbHbIX  gaHHbIX  MBOY  «Cpennsas
obOmieoOpazoBarenpHas 1mkona Nelly (manee — Ilomutuka) omnpenenser menu 00pabOTKU
MIEPCOHAIBHBIX JIAHHBIX, KATETOPHUH U MTepeueHb 00pabaThIBaCMBIX TIEPCOHAIBHBIX JTaHHBIX, KATCTOPUN
CyOBEKTOB, MEPCOHANbHBIE JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU MX OOpabOTKU U
XpaHEeHUs, TOPSIOK YHUUYTOXKEHUSI TIEPCOHAIBHBIX JIAaHHBIX TPH JOCTHXKEHUHU IeJel ux o0paboTKu
WM TIPU HACTYTUIEHUU UHBIX 3aKOHHBIX ocHOBaHM B MBOY «Cpennsist 061eodpazoBaTenbHas IIKoa
Nelly (manee — IlIkona).
1.2. JlokanbHble HOPMATUBHBIE aKThl W HWHBIE JIOKYMEHTBI, pErJIAMEHTHPYIOIIHE 00padoTKy
nepcoHanbHbIX TaHHBIX B [lIkorne, pa3pabarbiBatoTcs ¢ yueToM nonoxkeHui [lonutuku.
1.3. Je#ictBue IlomuTuku pacnpocTpaHsieTcsi Ha IepCOHalIbHbIE JaHHble, Koropble Illkoma
o0pabaThIBaeT ¢ UCIIONB30BaHUEM M 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIIHH.
1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLIUE MTOHATHUS:

e TIEpCOHANbHBIE JaHHBIE — JI00ass WHQOpPMAIHs, OTHOCAIIASCS MTPSIMO WM KOCBEHHO K
OTpEeICIEHHOMY WJIM OIpeneisieMoMy (Qu3ndeckoMy July (CyOBbeKTy MepCOHAIbHBIX
JAHHBIX );

e TIEPCOHANIbHBIC JaHHBIC, pa3pEHICHHBIE CYOBEKTOM TEPCOHAIBHBIX  JaHHBIX  JUIS
pacnpocTpaHEHHUs, — MEPCOHANIbHbIE JaHHBIE, JOCTYI HEOTPAaHWYEHHOTO Kpyra JIMIl K
KOTOPBIM TPEJOCTABICH CYOBEKTOM TE€PCOHATBHBIX JAaHHBIX IyTEM Ja4d COTJIACHUS Ha
00pabOTKy MEepCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM MEPCOHANBHBIX TaHHBIX IS
pacnpocTpaHeHus B opsake, npeaycmMorpeHHoM denepanibHbiM 3akOHOM OT 27.07.2006 Ne
152-03 (manee — 3aKkoH);

OTepaTop TMEepPCOHATBHBIX JaHHBIX (omeparop) — Illkoma — ropuauyeckoe JHIIO,
CaMOCTOSITEIFHO WJM COBMECTHO C JIpYTUMH JIMIIAMH OpraHusyiomiee W  (WIn)
OCYIIECTBIISIIONEee 00pabOTKy TEPCOHATBHBIX JAHHBIX, OMpPEAeNsoNIee e 00padoTKu
MEePCOHANBHBIX JAaHHBIX, COCTaB TEPCOHAIBHBIX JaHHBIX, MOAJIeKAmUX 00paboTKe,
NeicTBUs (omepalun), CoBepIaeMble ¢ IEPCOHATLHBIMU JaHHBIMU;

00paboTKa MepcoHANbHBIX JAHHBIX — JIEHCTBUE (OIeparnws) WX COBOKYITHOCTh JEHCTBUI
(omepanuii) ¢ mepcoOHATbLHBIMU JaHHBIMU C UCTIOJIb30BaHUEM U 0€3 UCIOJIB30BaHUS CPECTB
aBTOMATH3AIlMK, BKIOYas cOOp, 3amuch, CHUCTEMATH3aIMIO, HAKOIUICHUE, XpaHEHHE,
yTouHeHne (OOHOBJIEHWE, W3MEHEHHWE), W3BJIICUCHHUE, HKCIOJb30BaHUE, TMepeaady



(pactpocTpaHeHue, MpeIoCTaBICHUE, JOCTYI), 00e3IuunBaHue, OJOKUpOBaHUE, yIalleHHE,

YHUYTOKCHHE;

e aBTOMATH3MpOBaHHas 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00paboTKa IepCOHATbHBIX
JAaHHBIX C IOMOIIBIO CPEJCTB BBIYUCIUTEILHON TEXHUKH;

e pacmpocTpaHEHHE IEPCOHATbHBIX TaHHBIX — JCHCTBUS, HAINpaBICHHBIE HA PACKPBITHE
NEePCOHAIBHBIX JIaHHBIX HEONIPEICIICHHOMY KpYTY JIHII;

e TMPENOCTaBICHUE TIEPCOHAIBHBIX MaHHBIX — JCHUCTBHS, HANpaBICHHBIE HA pPACKPBITHE
NEePCOHATILHBIX IAHHBIX OIPEICICHHOMY JIUILY WM ONIPEICICHHOMY KPYTY JIHIL;

e OJIOKMpPOBaHME TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE TMpeKpaumieHne o0paboTKH

NIEPCOHAIbHBIX JIAaHHBIX (32 HCKJIIOYEHUEM CllyyaeB, eclii o0paboTka HeoOXxoauma Juis
YTOYHEHMSI IEPCOHAIBHBIX JTAHHBIX);

e YHHYTOXXEHHUE IEPCOHAIBbHBIX JAHHBIX — JEUCTBUA, B PE3yJIbTaTE€ KOTOPBIX CTAHOBUTCA
HEBO3MOXKHBIM BOCCTAaHOBUTH COJICpKAHUE MEPCOHATBHBIX NAaHHBIX B HH(POPMAIMOHHOM
CHUCTEME IE€PCOHANBHBIX JaHHbIX M (WJIM) B pe3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCA
MaTepHuaibHble HOCUTEIU IIEPCOHAIBHBIX JaHHBIX;

e 00€31IMYMBaHUE IMEPCOHATBHBIX AAHHBIX — JEHCTBUA, B PE3yJbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HCIHOJb30BAHUS  JONOJHUTEIbHOH  HMH(OpMAuM  ONpeenuTh
MIPUHA/IIEKHOCTD IIEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CyOBEKTY MEPCOHAIBHBIX JAHHBIX;

e MH(}OpPMaAIMOHHAs CHCTEMa MEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh COJepXkKaluxcs B 0a3zax
JAHHBIX TIEPCOHAJBHBIX TAHHBIX W 00ECHEeUMBAIONIMX UX 00pabOoTKy HH(OPMAIIMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPEACTB;

e TpaHCTpaHMWYHAas Iepejada MMePCOHANBHBIX JAHHBIX — I€pelada MEePCOHAIbHBIX AAHHBIX HA
TEPPUTOPUI0O HHOCTPAHHOI'O TIOCYJapCcTBa OpraHy BJIACTM HHOCTPAHHOIO T'OCYIapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY HIIM HHOCTPAHHOMY FOPUAMYECKOMY JIHILY.

1.5. Ikoua kKak orepaTop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(PHUIEHIIUANIBHOCTh MEPCOHANBHBIX JAaHHBIX, a MMEHHO HE pacHpOCTPaHSTh
MePCOHAJIbHBIC JJAHHBIC M HE TIepelaBaTh UX TPETHUM JIMIIaM 0€3 COTrjiacusi CyObEeKTa MEePCOHAIBHBIX
JTAHHBIX WU €T0 3aKOHHOTO MPEICTaBUTEINS, €CIIH UHOE HE MPEyCMOTPEHO 3aKOHOAaTEIHCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTABUTEIISIM BO3MOKHOCTh
03HAKOMJICHHUS C JOKYMEHTaMH M MaTepHallaMu, COJEpKAIIUMU UX TIEPCOHATbHBIC JaHHBIE, €CITH UHOE
HE TIPETYCMOTPEHO 3aKOHOIaTETLCTBOM.

1.5.3. Pa3psacHATh CyOBbEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTENSAM IOPUANYECKHE
MOCJIEJICTBHSI OTKa3a MPEA0CTABUTH MEPCOHATBHBIC TAHHBIE.

1.5.4. bnokupoBaTh WK yAATISATH HEMPAaBOMEPHO 00pabaThiBaeMble, HETOYHBIE ITEPCOHATBHBIC JAHHBIE
1160 obecnednTh uX OJIOKUpPOBaHKE WUIIH YIaJIEHUE.

1.5.5. Ilpekpatuts 00pabOTKy M YHHUYTOXHUTH HIM OOE3IUYUTH TMEPCOHANBHBIC JaHHBIC JHOO
obecreunTh TpeKpamieHne 00padOTKH U YHHUTOKEHUE UM 00E3TMYMBAHUE TIEPCOHATBHBIX JTaHHBIX
MIPU TOCTYIKEHUH 1IeTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX MAAHHBIX WM OOECIEYHTHh MPEKpamieHue 00padoTKh
MEPCOHANBHBIX JIAHHBIX B CITy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JAHHBIX COTJacHs Ha 00paboTKy
€ro TMEepPCOHAIBHBIX JAaHHBIX, €CJIM HWHOE HE MPEAYyCMOTPEHO IOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOIONPHOOpETATENIEM WM MOPYYUTETIEM 110 KOTOPOMY SIBISIETCS CyOBEKT MEPCOHANBHBIX TaHHBIX,
WJIM WHBIM corJianenneM Mexty [1Ikoroi u cyObekToM NIepCOHABHBIX JaHHBIX.

1.5.7. Tlpuaumatrh Mepbl, HEOOXOAMMBIE U JOCTATOYHBIC [UISI OOECHEYEHHs BBIOJHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M NPHUHSATHBIMH B COOTBETCTBHHM C HUM HOPMATHBHBIMH
MIPABOBBIMU aKTaMH.

1.6. [lIxona Bopase:

1.6.1. CamMOCTOSTENEHO OMpPENENSITh COCTaB U TEePeYeHb Mep, HEOOXOMUMBIX M JOCTATOYHBIX IS
oOecrievueHHs BBITIOJTHEHUS 0053aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMH B COOTBETCTBUN
C HUM HOPMATHBHBIMHU TMPABOBBIMU aKTaMH, €CITM WHOE HE MPETyCMOTPEHO 3aKOHOAATEIHCTBOM O
MEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonb30BaTh MepCOHANBHBIC JaHHBIE CyOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3 WX COoriacus B
CIIyYasiX, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.



1.6.3. IlpenocTaBisaTh MEepCOHANbHbIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIMIIAM B
Cllydasix, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKy TMEpCOHAIBHBIX MHAaHHBIX JPYroMy JHMIly C corjacus cyObekTa
IEPCOHANbHBIX JIaHHBIX, €CIM WHOE HE HPEIyCMOTPEHO (elepanbHbIM 3aKOHOM, Ha OCHOBAHHUHU
3aKJIF0YaEMOTO C 3TUM JIMLIOM JI0roBOpa. JINio, ocymiecTisomee 00padoTKy NepCOHANBHBIX JaHHBIX
no nopydenuto Illkosnsl, 00s3aHO cOOMIOAATH NPUHLMIB M IpaBUiIa OOPaOOTKM MEPCOHAIBHBIX
JAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COONIONaTh KOH(PHICHIMATBHOCT IMEPCOHATBHBIX JAHHBIX,
IPUHUMATh HEOOXOAMMBbIE MEphl, HAIPaBICHHbIE Ha OO0ECleYeHUE BBIIOJHEHUS OOS3aHHOCTEH,
IIPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEPILIEHHOJETHUE yYallHUecs, POJUTEIN HECOBEPILIEHHOJIETHUX YyYalllUXCs, UHbIE
CyOBEKTHI IEPCOHATIBHBIX JJAHHBIX (J1asiee - CyOBEKTHI IEPCOHAIBHBIX TAaHHBIX) 00sI3aHbI:

1.7.1. B cinyuasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenoctaBiarh lllkone nocroBepHble
NIepCOHAbHbIC JJAHHBIC.

1.7.2. Tlpu u3MEHEHWU TEPCOHAJBHBIX JTAHHBIX, OOHAPY)KCHUHM OIIMOOK WJIM HETOYHOCTEH B HHX
He3aMeIIUTENbHO coolmaTs 00 3toMm IIkore.

1.8. CyOBeKThI IepCOHANbHBIX TAHHBIX BIPABE:

1.8.1. Ilomywyare uHpOpMaIuIo, Kacarollyrocss oOpabOTKM CBOMX IE€PCOHAIBHBIX JaHHBIX, KpOMeE
CJIydaeB, KOT/Ia TAKOH JIOCTYH orpaHuyeH (peeparbHbBIMUA 3aKOHAMHU.

1.8.2. TpeboBarb or IlIKoabl yTOUHUTH MEPCOHATIBHBIE JaHHbIE, OJIOKUPOBATh UX WM YHUUYTOXUTD,
€CIIM TIepCOHANbHbIC [aHHBIC SBIAIOTCS HEMOIHBIMH, YCTApPEBIIUMH, HETOYHBIMH, HE3aKOHHO
HOJIyYEHHBIMU WJIM HE SBJISIOTCS HEOOXOAMMBIMHU JJIs 3asIBJICHHOM 1esin 00paboTKu.

1.8.3. JIOmOJHUTh NEPCOHAIBbHBIE JAaHHBIE OLIEHOYHOIO XapaKTepa 3asBICHHUEM, BbIPAYKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBatp aericTBus win 6e3neiictBue 11Ikomapl B yIOTHOMOYEHHOM OpTaHe IO 3alIUTe TpaB
CyOBEKTOB MEPCOHAIBHBIX IJAHHBIX WIH B CyJIeOHOM MOpPSKE.

2. [IpaBoBbIe OCHOBAHUSA 00PAOOTKH NMEPCOHAIbHBIX JAHHBIX
2.1. IlpaBoBbIMH OCHOBaHHUSIMH OOpaOOTKM NEpCOHANBHBIX NaHHbIX B llIkone sBISAIOTCS ycTaB U
HOPMAaTHUBHBIE NPABOBBIE AKTHI, JJISI UCIOJHEHMSI KOTOPBIX U B COOTBETCTBUHM C KoTOpbIMHU Illkoma
OCYHIECTBIISIET 00pabOTKY MEPCOHAIbHBIX TAHHBIX, B TOM UHCJIE:
o TpynoBoil KOAEKC, UHBIE HOPMATHBHBIE NPABOBBIE AKTHI, COAEPIKAIIME HOPMBI TPYIOBOIO
1paBa;
e bromxeTHbIN KOACKC;
o Hanorossrit KOJEKC;
o I'paxgaHCKui KOJIEKC;
o CeMelHBIN KOJIEKC;
o ®depepanpHblii 3akoH oT 29.12.2012 Ne 273-03 «OO6 o6pazoBanun B Poccuiickoii
®denepany» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE ITPAaBOBBIE aKThI;
e COLHMAaJIbHOE, IEHCHOHHOE U CTPAaXOBOE 3aKOHOATENbCTBO Poccuiickoi Penepanuu;
e 3aKOHOJATENbCTBO B cdepe 0OE30MacHOCTH, B TOM UHUCIE AHTUTEPPOPUCTUYECKOU
3aLUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM MEpCOHAJIbHBIX MaHHbIX B Illkone Takxke SBISAIOTCS
JIOTOBOPBI ¢ (U3MYECKUMU JIMLIAMH, 3asBJICHUS (Corjacus, JOBEPEHHOCTH) y4YallUXCsi U poAUTEseH
(3aKOHHBIX  MpPEJCTaBUTENEH) HECOBEPLICHHOJIETHUX  Y4YallMXcs, corjacus Ha  o0paloTky
MIEPCOHAIIBHBIX JIAHHBIX.

3. e 00padoOTKH NMEPCOHATBHBIX JAHHBIX, X KATETOPUHU U NepeYeHb, KATErOpuH Cy0ObEKTOB,
NepCOHAJIbLHBbIC JaHHbIe KOTOPbIX 00padaTbLIBAIOTCS, CIOCOOBI, CPOKM HMX O00padoTKH H
XpaHeHHUs1, NOPSA0K YHHYTOKEHHS NePCOHATbHBIX JaHHbBIX

1. Hean o0paGoTkmu: opranu3zanusi 00pa3oBaTeJbHOH eATEJIbHOCTH 10 00pa3oBaTeJbHbBIM
NMpPOorpaMMaM Ha4YaJbHOr0 0011ero, OCHOBHOIO OO0IIero M cpeaHero o01ero odpa3oBaHMs,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam




Kareropun
JaHHBIX

ChnenuannHble
JOAHHBIC

IlepcoHanbHbIe TaHHBIC

Ilepeuenn
JTAHHBIX

CBenenuga 0
3JI0POBBS

e (amuHs, UMs, OTYECTBO; COCTOSIHUM

e TIOJ;

e TPaXIAHCTBO;

e JIaTa U MECTO POXKJICHUS;

e u300paxenue (pororpadusi, BUACO);

e [IaCHOPTHHIC JAHHBIC,

e aJpec PEerucTpalyuy 10 MECTY KHUTEIbCTBA;

e anpec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHBIC,

e HMHIVBHUIYaJIbHBIN
HAJIOTOTIATEIIbIINKA;

e CTPaxOBOH  HOMEp  HHIMBHIYaJHHOTO
munesoro cueta (CHUJIC);

e CBelcHHS 00 YCIEBACMOCTH 00YyYaroIIerocs
U Jpyrue cBeleHus, oOpasyrouuecs B
mporecce peali3aluud  00pa3oBaTeIbHOM
IIPOrPAMMBI;

e HHBIC NEPCOHAJbHBIC JTAaHHBIE,
MPEIOCTABIIIEMbIE (DU3HMUYSCKUMU JTHIIAMH,
HEOOXOJMMBIC  JIJISL  3aKIIOYCHHS |
HCIIOJIHCHUS JOTOBOPOB, UCIIOJIHCHHUA HOPM
3aKOHOJIATEIILCTBA B Chepe 00pa3oBaHHS

HOMeEp

Kareropun
CyOBEKTOB

OOyuaromuecs, UX poaUTENH (3aKOHHBIE MTPEICTABUTENH )

Cnoco0mI
00paboTku

ABTOMaTH3UpOBaHHAasA 00paboTKa 1 0€3 CpecTB aBTOMAaTU3aIlH, B TOM YHUCIIE:

e T[IOJIyd€HUE NEPCOHAIbHBIX JAHHBIX B YCTHOM M NHUCbMEHHOU Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECCHMS  NEPCOHAIBHBIX  JIaHHBIX B JKypHAJbl,
MH(}OPMAaLMOHHBIE CUCTEMBI U TOKyMeHTHI 11IK0bI.

peecTpbl  H

Cpoxku
00paboTKu

B Teuenue CpoOKa pcajin3anuu O6p8.30B3TCJ'ILHOI>i IporpaMmabl

Cpoku
XpaHeHust

B TeueHue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATypoW /el B 3aBUCUMOCTH OT THIa
JIOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHAIIbHBIE JaHHBIE

[Topsimox
YHUYTOKEHHUS

B cooTrBercTBHE C HOprHKOM YHUYTOXCHUA U 00€e3IMYBaHU NEPCOHATIBbHBIX
JaHHBIX IIIxonBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS MEPCOHANIBHBIX JAHHBIX

2. Henxp o0padoTku: BbINOTHeHUs! (PYHKIMH H IOJHOMO4YHMH padoroaatenss B TPYAOBBIX
OTHOIIIEHHSIX, B TOM YK CJie 003aHHOCTEH Mo oXpaHe Tpyaa

Kareropun IlepcoHasibHBIE JaHHBIE Cnenunansasle | buomerpuueckue
JAHHBIX NIEPCOHANIBHBIE | IEPCOHAJIbHBIE
JTaHHbBIE JTaHHbIE
[lepeuenn e (amunus, UMs, OTYECTBO; CaencHus o | I3o0paxkenue Ha
JAaHHBIX e TIOX; COCTOSTHUHU ¢doTo M BUIECO3ANNUCH,
e TpPaXKJIAHCTBO; 3/10pOBbS IIOJIy4EHHBIX C Kamep




e J1aTa M MECTO POXK/CHUS,; HaOJTI0ICHHS

o m3o0paxenue (pororpadus);

e TACIOpPTHHIC IaHHBIC,

e QJIpec pErucTpalmuud IO MeCTy
KUTEIIbCTBA;

e azpec GaKTHYECKOTO MTPOKUBAHHUS;

e KOHTAKTHBIC JaHHBIC;

e VHJUBHybHBINA HOMEp
HaJIOrOILIATENBIIUKA;

e CTpPaxoBOH HOMED
WHIUBUAYATBHOTO JIALIEBOTO
cueta (CHUJIO);

e CBEICHUSA 00 o0pa3zoBaHMH,
KBaTA(pUKAITIH,

npodeccroHalbHOM MOArOTOBKE U
TTOBBIIICHUH KB (DUKAIINY;

e CeMeiHOe TMOJIOKEHHe, Halu4yue
JIETel, POJACTBEHHBIE CBSI3H;

e CBEICHUS 0 TPYIOBOH
NeATeIIbHOCTH, B TOM  4YHCIIe
HaJIu4Iue MOOIIPEHUH,
HarpaxiaeHui U (mm)

JTUCIUIUIMHAPHBIX B3bICKAHMIA,
e JIAaHHBIE O perucTpanuu Opaka;
e CBEJCHHS O BOMHCKOM YyYeTe;
e cCBeAcHUS 00 MHBAIUIHOCTH;

e CBEACHHUI 00 yAEpKaHUH
AJIMMEHTOB,;
e CBe/leHUS 0 70xoze C

MPEABITYIIET0 MECTa pabOThI;

e UHbIE TMEPCOHAJbHBIE  JIAHHBIE,
MIpeloCcTaBlseMble PAOOTHUKAMH B
COOTBETCTBUM C TpeOOBaHUSIMHU
TPYZOBOI'0 3aKOHO/IATEIbCTBA

Kareropun PaGoTuuku, kaHAMAATH HA pabOTy (COMCKATEIH)
CcyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa 1 6e3 cpeicTB aBTOMATHU3AIIH, B TOM YHUCIIE:
00paboTku
e TIONyYEHHUE TMEPCOHANBHBIX JaHHBIX B YCTHOH U THUCBMEHHOU ¢opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHHMS  TMEpPCOHAIbHBIX  JAHHBIX B  JKypHajlbl, pPEECTpbl U
nH(pOpPMaIMOHHBIE CHCTEMBI U JJOKyMeHTHI L1IKomb
Cpoku B Teuenue cpoka AeHCTBHS TPyAOBOTO JOTroBopa. [ KaHIWIAaTOB — B TEUEHHE
00paboTKH CpOKa, HEOOXOIUMOTO IJIi PACCMOTPEHUS KaHAUIATYPhl M 3aKIIOYCHUS TPYIOBOTO
JIOTOBOpPA
Cpoxnu B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW e B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCS MEPCOHATIbHbIE JaHHBIC, B TOM YHUCJE B COCTaBe

JIMYHBIX 1ed — 50 et

ITopsimox

B coorBercTBUM C HOpHIIKOM YHUYTOXKCHUA U 00e3INYNBaHN MEPCOHATIBHBIX




YHHUYTOXKCHHA

JaHHBIX IIIk0aBI B 3aBHCHUMOCTH OT THIIA HOCUTEIIS IEPCOHAJIBHBIX JAHHBIX

3. Heanb

0o0padoTKM: peajqM3anMs TIPaKIAHCKO-NPABOBbLIX  J0rOBOPOB, CTOPOHOIN,

B]:IFO)I()]'[pI/I()ﬁpeTaTeJIeM NJIHA MOJIYyIaTEJIEM KOTOPLIX SABJISICTCHA IIxoaa

Kareropuun IlepconasibHBIE JaHHBIE
JAHHBIX
[Tepeuenn e (amuiHs, UMs, OTYECTBO;
JAHHBIX e IIaCIOPTHBIE aHHEIC,
e aapec peructpanuu u (W) HakTHIeCKOTo MPOKUBAHUS;
e KOHTAaKTHBIC JAHHBIC;
e MHAMBHyaJIbHbII HOMED HAJIOIrOIJIATENbIINKA;
e HOMEp PacyeTHOI'O CUETa;
e HOMep 0aHKOBCKOW KapThl;
e UHbIE NEPCOHAIBHBIE IAaHHbIE, NPEeJOCTaBIsgeMble (PU3MUECKUMH JIMLAMH,
HEOOXOAUMBIC IS 3AKITFOUEHUS U UCTIOTHEHHS IOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEPHI, CTOPOHBI JOrOBOPa
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTKa U 0e3 CpPe/CTB aBTOMATU3ALlUH, B TOM YHUCIIE:
00paboTKn
e IIOJIy4€HUE NEPCOHANbHBIX JAHHBIX B YCTHOM M NHUCbMEHHOH Qopme
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECCHMS  NEPCOHAIBHBIX  JIAHHBIX B OJKypHalbl, pEECTppl U
WH(POPMAIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoITbI
Cpoxu B teuenue cpoka, HEOOXOIMMOTO /1711 UCTIOJHEHMS 3aKIFOYEHHOT'0 I0r0BOpa
00paboTku
Cpoxu B TeueHne cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATypOH A€l B 3aBUCUMOCTH OT THIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHATIbHBIE TaHHBIE
[Topsnox B cootBerctBuu c¢ IlopgaakoM YHMUYTOXXKEHUS M OOE3IMYMBAHHUS MEPCOHATBHBIX
YHUUYTOKE€HUA | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTENS MEPCOHAIBHBIX JAHHBIX

4. llenb 00padoTkm: obecneyeHne 0€30MaACHOCTH

Kareropun IlepcoHasbHBIE JaHHBIE
JTAHHBIX
Ilepeuenn e (amumus, UMs, OTYECTBO;
JTAHHBIX e IIaCIOPTHBIC JaHHBIC;
e aapec peructpauuu 1 (Mim) GpakTUIecKoro NpoKUBaHMS;
e KOHTAaKTHbIE JaHHbBIE
Kareropun [Tocerutenu UIkobl
CyOBEKTOB
Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku

e TMIOJIy4€HUE NEPCOHAITBHBIX JAHHBIX B YCTHOM M NHCbMEHHOU Qopme
HEMOCPEJCTBEHHO OT CyOBbEKTOB NEPCOHANBHBIX JaHHBIX;
e BHECECHMS  IIEPCOHAIBHBIX  JAaHHBIX B  OJKypHalbl, pPEECTpbl U




nH(OpPMAaLIMOHHBIE CUCTEMBI M TOKyMeHTHI [1Ikosbt

Cpoku B Teuenue nepruona HaxX0XKACHUS MOCETUTEN HAa TeppuTOpuH 1IKOIIBI

00paboTKu

Cpoku B TteueHme cpoka, YyCTaHOBIEHHOIO HOMEHKJIATYpOH J€JI B 3aBUCHUMOCTH OT THIIA
XpaHEHUs JIOKYMEHTa, B KOTOPOM COZAEp KaTcs IEePCOHAIbHBIE JaHHBIC, B TOM YUCJIE MUHUMYM

30 nHell B OTHOIIEHUH 3aIIMCEN KaMep BUICOHAOIIOCHUS

ITopsimox B coorBerctBum ¢ IlopsaxkoM YyHHYTOXKEHHUS M OO0E3MTUYMBAHUS IEPCOHATBHBIX
YHUUYTOKEHUA | AaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTES IIEPCOHAIBHBIX JAHHBIX

4. YcioBust 00pad0TKH NEePCOHAIBHBIX JAHHBIX
4.1. Hkona ocyuiecTBisieT cOOp, 3alUCh, CUCTEMAaTHU3allMI0, HAKOIUIEHUE, XPAHEHUE, YTOYHEHHE
(oOHOBNIEHME, W3MEHEHHWE), M3BJIEYEHUE, HCIIOJIb30BaHME, Iepenady  (pacmpocTpaHEHue,
IpeoCTaBlIeHUE, OCTYI), 00e3IMurnBaHue, OJIOKUPOBaHKE, YaJIeHHE U YHUYTO)XKEHUE EPCOHAIBHBIX
JAHHBIX B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O TME€PCOHAIBHBIX HAHHBIX W JIOKAITHHBIMH
HOpMaTUBHBIMU aKkTamu LIIKoubI.
4.2. Bce nepconanpHble AanHble [lIkona nomyyaeT oT cyObeKTa MEPCOHANbHBIX JaHHBIX, a B CIydasx,
Korjga CyOBEeKT IMEepCOHAJbHBIX JAHHBIX HECOBEPILEHHOJETHUH, — OT ero pojuTeneil (3aKOHHBIX
IpeJICTaBUTEINIEN ).
4.3. IlonyyeHue o 0OpabOTKy MEPCOHAIBHBIX JAaHHBIX, Pa3pELICHHbIX CYyOBEKTOM MEPCOHAIBbHBIX
JaHHBIX JUIsl pacnpoctpaHeHus, lllkona ocymiecTBisseTr C COOJIIOJIEHUEM 3alpeToB U YCIOBHIA,
HPEIYCMOTPEHHBIX 3aKOHOM.
4.4. lllxoma oO6pabaThIBaCT MEPCOHATBHBIC JAHHBIC!
o 0e3 UCMOIb30BaHUs CPEJICTB ABTOMATU3ALIUY;
e C HCIOJIb30BAaHMEM CPEJICTB aBTOMATHU3AIMH B MPOrpaMMax M MHPOPMAIIMOHHBIX CUCTEMaX:
«1C: 3aprumara u kanpe», «1C: bubnmoreka», «I1IeKTpOHHBIH IHEBHUK», «[Ipoxon u
MTUTAHUEY.

XpaHeHHe MepCOHANbHBIX JaHHBIX:
4.5.1. lllkona XpaHUT MEPCOHAJIbHBIE JaHHbIE B TEUCHHUE CPOKA, HEOOXOJUMOIO JUIsl JAOCTHXKEHMS
nened ux oOpabOTKH, a JTOKYMEHTHI, COJIEpKalllie IEpPCOHAIbHBIE JJaHHblE, — B TEUEHUE CpOKa
XpaHEHUsl JOKYMEHTOB, IPEJYyCMOTPEHHOTO HOMEHKJIATypOM J€J, C Y4YETOM apXHBHBIX CPOKOB
XpaHEHUS.
4.5.2. llepconanbHble JaHHBIE, 3a(pUKCUPOBAHHBIC HA OYMa)KHBIX HOCUTEISAX, XPAHSITCS B 3alIUPACMbIX
mkagax Ju00 B 3allMpaeMbIX MOMEIEHUAX, JOCTYI K KOTOPbIM OTpaHUYEH.
4.5.3. IlepconanbHble JaHHbIE, OOpabaThIBaeMble C HCIOJIb30BAHUEM CPEJICTB aBTOMATH3AIHH,
XpaHATCS B TaKOM MOPSAIKE M Ha YCIOBHSX, YTOOBI MCKIIOYMTH HEMPABOMEPHBIM WM CITydaiHbIN
JOCTYIl K HHUM, YHUYTOXEHHME, HW3MEHEeHHe, OJOKMpOBaHUE, KONUPOBAHME, NPEAOCTABICHHE,
pacnpocTpaHeHHE MEePCOHANIbHBIX JAaHHBIX, a TAKKEe MHbIE HENPAaBOMEpPHbIE NEHCTBUS B OTHOUICHHH
NIEPCOHAIBHBIX JaHHBIX.
4.6. Jluma, OTBETCTBEHHBIE 3a O00paOOTKYy mepcoHaNbHBIX MaHHBIX B Illkorne, mpekpamarT ux
00pabaThIBaTh B CIEAYIONUX CIydasx:

e JIOCTUTHYTHI LI 00pabOTKH NEPCOHANIbHBIX JaHHbIX;

e HCTEK CPOK JIEHCTBHs coriacusi Ha 00pabOTKy MEepCOHABHBIX TaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKy MEePCOHATBHBIX JIAHHBIX;

e 00paboTKa nepcoHaNbHBIX JaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenavya nepCcOHAIBHBIX TAHHBIX:

4.7.1. llIxona obecneunBaeT KOHPUACHIIUATBEHOCTh IEPCOHATBHBIX TAHHBIX.

4.7.2. llIxona nepenaet nepcoHaabHbIe JaHHBIE TPETHUM JIMIAM B CJICAYIONIUX CIIyYasx:
e CyOBEKT MepCOHAIBHBIX TAHHBIX Jall COTJIacue Ha repegady CBOMX JaHHBIX;




e TIEpelaTh JaHHbIE HEOOXOAWMO B COOTBETCTBHUU C TpPEOOBAHHMSIMH 3aKOHOJATEILCTBA B
pamMKax yCTaHOBJIEHHOW MPOLEIYPHI.

4.7.3. lllkona He OCYLIECTBIISIET TPAHCIPAHUYHYIO [Iepelady IEPCOHAIBHBIX JaHHbIX.

5. AkTyaau3zanus, HCpaBJieHHe, yIaJeHHe H YHHYTOKeHHe NMepPCOHATbHBIX JaHHBIX, OTBETHI Ha
3ampochl Cy0ObeKTOB MEPCOHATBHBIX JAHHBIX

5.1. B ciy4ae mpenocTaBieHusi CyObeKTOM MEPCOHABHBIX JIaHHBIX, €r0 3aKOHHBIM ITPEJCTaBUTEIIEM
q)aKTOB O HCIIOJNHBIX, YCTAapCBIIUX, HCAOCTOBCPHLIX WJIM HC3aKOHHO IMOJTYYCHHBIX IMMCPCOHAIBHBIX
nanHbIX 1Ikoma akTyanu3upyer, UCIpaBIIsieT, OJIOKUPYET, YIAISET WM YHUYTOXKAET UX U YBEIOMIISICT
O CBOUX HeﬁCTBHHX CY6’beKTa NEPpCOHANIBHBIX JaHHBIX.

5.2. Tlpu pocTmwkeHWH Ieje OOpaObOTKM MEPCOHAIBHBIX JAHHBIX, a TaKXKe B Cilydyae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JaHHBIX COTJIACHS HAa 00pabOTKYy MEpPCOHAIBHBIX JAHHBIX MEPCOHAIBHBIC
JAHHBIC TIOJUIC)KAT YHHUYTOXKCHHUIO, €CIIM HMHOE HE NPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM,
noJydaTesieM (BBIro0NproOpeTaTesieM) 0 KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. YHUYTOXEHUE TOKYMEHTOB (HOCHUTEINIEH), COJepKAINX MEePCOHAIBHBIC JaHHBIC, POU3BOIUTCS B
COOTBETCTBHUH C HOpHI[KOM YHHUYTOKCHUA U O6€3HI/I‘~II/IBaHI/I$[ NEPCOHATIBHBIX JaHHBIX IIxoxel B
3aBUCUMOCTH OT THIIA HOCUTEJIS TIEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE IIyTEM U3MEIbUCHHS IIpeepe,
cTHpaHus Wik (HOPMATHPOBAHUS SJIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEpCOHAIBHBIX MaHHBIX HIIM €ro 3aKOHHOro mnpexacraButens Illkona
coobmmaer emy uHpopMaIno 00 00padoTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKU M B IOPSIJIKE,
YCTaHOBJIIEHHOM 3aKOHOM.
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